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The REQUEST FOR LIVE SCAN SERVICE is a California Department of Justice form 

that must be completed by members who wish to become an AMIAS.  It is how NCWSA 

does background checks. Live Scan is a fingerprint method and is available through a 

number of agencies and offices throughout California. 

 

The REQUEST FOR LIVE SCAN SERVICE is not posted on the NCWSA website.  

When the applicant has an initial meeting with the District Alateen Process Person 

(DAPP)  for their local district or intergroup, the DAPP will provide the form with the 

correct information for processing NCWSA AMIAS requests.  DO NOT USE OLD 

FORMS as not having current information will only delay the process.  In the absence of 

a DAPP, contact the AAPP to receive the form (aapp@ncwsa.org). 

 

Take the form to any Live Scan agent.  Different facilities have different fee schedules 

for the actual fingerprinting (“fingerprint fee”).  The applicant must also pay a fee for an 

FBI report to be generated.  The Department of Justice sets that fee (currently $15 for 

volunteers in non-profits) but we no longer have a billing number.  If the total amount 

charged at the Live Scan facility is less than $25, the agent probably did not charge the 

FBI fee.  There is a special reimbursement form that the DAPP will help fill out so that 

NCWSA will reimburse the FBI fee.  Some districts reimburse the applicant for the 

“fingerprint fee.”  

 

Applicants need to show a copy of the REQUEST FOR LIVE SCAN SERVICE  to the 

DAPP.  Applicants need to KEEP a copy for their own records.  If there is a problem with 

the report, the information on the request will help getting it resolved.  Information from 

the first scan may be required on a subsequent request for rescanning. 

 

The reports will be accessed by the AAPP.  If there is a problem, the applicant will be 

notified either by the AAPP or the DAPP.  If the report disqualifies the applicant, current 

law requires that the AAPP mail a copy of that report to the applicant.  If the reports are 

“clean”, the AAPP may sign off on the application to the World Service Office of AFG.  

Once the application is approved, the DAPP will be notified to add the applicant to the 

list of AMIAS for the district (or intergroup). 

 

Once the process has been completed, no one within the District, including the DAPP, 

District Alateen Coordinator or District Representative may keep a copy of the request 

form.  Any copies held by the above named people need to be destroyed.  The AAPP will 

keep the form with the application in a locked cabinet until the results are received.  

Results of the investigation will be kept in a locked cabinet for up to two years and then 

destroyed in accordance with State Law. 


